
LEAVE REQUEST MODULE 
 
Managers are sometimes faced with the issue of too many critical resources on leave at the same time re-
sulting in some mission-critical skill positions short-handed. Managing many people and related tasks can 
have managers unable to validate who asked for what type of time off, when, and for how long.  
 
The Leave Request Module of easyTIMESHEET can restore order to what can be a very disarrayed manual 
process of tracking and managing leave requests and absences. The Leave Request Module organizes and 
automates the process. The workflow is depicted as follows: 
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Benefits of Leave Request and 
Tracking include: 
• Automating manual process 
• Employees can access online 
• One common system 
• Reduces HR inquiries 
• Reporting tools 
• Accrual Module option 


